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Microsoft Office is a powerful software suite for work, study, and artistic
expression.

Microsoft Office remains one of the most popular and trustworthy office software packages globally,
providing all the essentials for effective document, spreadsheet, presentation, and other work. Perfect
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for professional projects and everyday errands â?? whether youâ??re at home, school, or your
workplace.

What is included in the Microsoft Office subscription?

Microsoft Word

A powerful writing tool for drafting, editing, and formatting your documents. Supplies a wide array of
tools for handling comprehensive content: text, styles, images, tables, and footnotes. Facilitates live
collaboration and provides templates for rapid onboarding. You can easily make documents in Word
from scratch or by using a selection of built-in templates, ranging from rÃ©sumÃ©s and
correspondence to detailed reports and invitations. Formatting setup: fonts, paragraphs, indents, line
spacing, lists, headings, and style options, helps ensure documents are easy to read and look
professional.

Microsoft PowerPoint

Microsoft PowerPoint is a highly regarded program for creating visual displays, uniting user-friendly
interface with high-level formatting and presentation options. PowerPoint is designed for both beginners
and advanced users, operating in the fields of business, education, marketing, or creativity. The
program provides numerous tools for inserting and editing tasks. text, images, tables, charts, icons, and
videos, for visual effects in transitions and animations.

Microsoft Teams

Microsoft Teams is an all-in-one platform designed for communication, teamwork, and virtual meetings,
built to function as a flexible solution for teams of all sizes. She has become an integral element of the
Microsoft 365 ecosystem, facilitating chats, calls, meetings, file sharing, and integrations within a single
collaborative environment. The main idea of Teams is to provide users with a unified digital hub, where
you can interact, plan tasks, hold meetings, and edit documents collaborativelyâ??all inside the app.
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