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Microsoft Office provides tools to boost productivity and creativity.

Worldwide, Microsoft Office remains one of the most popular and reliable office software, featuring all
the tools needed for efficient handling of documents, spreadsheets, presentations, and other work. Fits
both professional requirements and everyday needs â?? at your house, school, or place of work.

What does the Microsoft Office bundle consist of?

Microsoft Word

A comprehensive text editing software for creating and formatting documents. Presents a broad
spectrum of tools for managing a combination of text, styles, images, tables, and footnotes. Supports
collaborative work in real time and provides templates for quick launch. Word makes it straightforward
to generate documents either from nothing or with the aid of pre-existing templates, from job
applications and letters to official reports and invitations. Personalizing fonts, paragraph formatting,
indents, line spacing, list styles, headings, and style configurations, helps enhance the clarity and
professionalism of documents.

Skype for Business

Skype for Business is a professional platform for online communication and cooperation, integrating
instant messaging, voice and video communication, conference functionality, and file exchange as a
segment of one secure plan. Designed as an upgrade to traditional Skype, focused on corporate use,
this system provided companies with tools for effective internal and external communication with
consideration for corporate security, management, and integration policies relating to other IT systems.
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