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Microsoft Office is an effective package for productivity, education, and creativity.

Microsoft Office continues to be one of the most preferred and dependable office suites in the world,
including all the key features needed for efficient work with documents, spreadsheets, presentations,
and various other tools. Versatile for both professional settings and daily tasks â?? at your residence,
school, or job.
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What tools are included in Microsoft Office?

Microsoft Excel

Excel is a leading software solution from Microsoft for handling and analyzing tabular and numerical
information. Across the world, it serves for reporting, analyzing data, building forecasts, and visualizing
data insights. Thanks to the extensive capabilitiesâ??from simple calculations to complex formulas and
automationâ?? Excel is perfect for simple daily activities and professional data analysis in business,
research, and academia. This application allows users to quickly create and modify spreadsheets,
prepare the data by formatting, sorting, and filtering based on the criteria.

Microsoft Visio

Microsoft Visio is a software application for making diagrams, charts, and visual models, intended for
presenting complex information in a well-organized and easy-to-understand way. It is integral when
illustrating processes, systems, and organizational arrangements, visual representations of technical
drawings or IT infrastructure architecture. It offers a wide range of ready-made components and
templates within its library, easily transferable to the workspace and connect seamlessly, developing
coherent and easy-to-follow diagrams.
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