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e Processor: 1 GHz chip recommended
e RAM: 4 GB to avoid lag

e Disk space: 64 GB required

Microsoft Office is a powerful collection for work, study, and creative tasks.

Across the world, Microsoft Office is known as a leading and reliable office productivity suite, offering
everything necessary for proficient handling of documents, spreadsheets, presentations, and much
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more. Effective for both expert tasks and everyday needs a4?? in your home, educational institution, or
workplace.

Whata??s included in the Microsoft Office software?

Microsoft Teams integration

Brings communication and document collaboration into one unified workspace.

Autosave feature

Prevents data loss by continuously saving documents to the cloud.

Power Query integration

Allows users to import, combine, and refine/dataifrom multiple sources directly within Excel.

Focus mode in Word

Reduces distractions by hiding toolbars and emphasizing text.

PowerPoint Presenter View

Allows presenters to view their notes and upcoming slides while projecting to the audience.

Microsoft Visio

Microsoft Visio is a specialized application for creating diagrams, charts, and visual models, that
facilitates displaying detailed information in a transparent and organized manner. It is an essential tool
for representing processes, systems, and organizational structures, visual layouts of IT infrastructure or
technical design schematics. It offers a wide range of ready-made components and templates within its
library, easily moved onto the work area and linked with each other, developing organized and easy-to-
read schemes.

Microsoft Excel

Microsoft Excel stands as one of the most potent and flexible applications for managing tabular and
guantitative information. It is used worldwide for reporting, data analysis, forecasting, and data
visualization. Owing to its comprehensive set of toolsa??from simple arithmetic to complex formulas
and automationa?? for everyday use and professional research or analysis, Excel is an excellent choice
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in business, science, and education. Easily build and revise spreadsheets using this software, organize
the data by formatting it to the criteria, then sorting and filtering.

Microsoft Outlook

Microsoft Outlook is a comprehensive email client and personal organizer, created for managing
electronic correspondence efficiently, calendars, contacts, tasks, and notes all in one accessible
interface. For many years, he has been regarded as a reliable solution for business communication and
scheduling, primarily in a professional environment, emphasizing time management, structured
communication, and teamwork. Outlook offers a broad palette of tools for email work: from sorting and
filtering messages to configuring automatic replies, categories, and message processing rules.
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