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Microsoft Office is a crucial package for work, learning, and creative pursuits.

Globally, Microsoft Office is recognized as a top and trusted office suite, incorporating everything
required for effective management of documents, spreadsheets, presentations, and beyond. Suitable
for both technical tasks and casual daily activities â?? in your house, classroom, or office.

What software is included in Microsoft Office?

1. Real-time co-authoring

Multiple users can edit the same document in Word, Excel, or PowerPoint simultaneously.

2. SharePoint document integration

Provides seamless access to shared files and version control for team collaboration.

3. AI writing assistant in Word

Provides tone, clarity, and formality improvements for text.

4. Planner and Outlook task integration

Link tasks and calendar events across Microsoft Planner and Outlook for better project tracking.

5. Smart suggestions in Word

Get context-aware suggestions for sentence structure and grammar in your writing.

Microsoft Teams

Microsoft Teams is an all-in-one communication platform for teamwork, messaging, and video calls,
made as a universal platform for teams of any size. She has grown into a crucial element of the
Microsoft 365 ecosystem, bringing together communication and collaboration featuresâ??messaging,
calls, meetings, files, and integrationsâ??in one environment. The core purpose of Teams is to give
users a unified digital environment, where you can interact, plan tasks, hold meetings, and edit
documents collaborativelyâ??all inside the app.

Skype for Business
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Skype for Business is an enterprise solution for communication and remote interaction, which offers
instant messaging, voice and video communication, conference features, and file sharing within a
comprehensive safe solution. An adaptation of Skype, specifically developed for professional
environments, this system helped companies improve their internal and external communication
processes based on the companyâ??s guidelines for security, management, and integration with other
IT systems.

Microsoft OneNote

Microsoft OneNote is a digital notebook application designed for quick capture, storage, and
organization of various thoughts, notes, and ideas. It combines the ease of use of a notebook with the
advanced functionalities of contemporary software: here, you can write, insert images, audio, links, and
tables. OneNote is a versatile platform for personal notes, learning, work assignments, and team
projects. With Microsoft 365 cloud integration, your records automatically stay synchronized on all
devices, offering data access from any device and at any moment, whether on a computer, tablet, or
smartphone.
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