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Processor: 1 GHz chip recommended

RAM: 4 GB for tools

Disk space: Free: 64 GB

Microsoft Office offers a complete package for professional, academic, and
artistic work.

Globally, Microsoft Office is recognized as a top and trusted office suite, featuring all the tools needed
for efficient handling of documents, spreadsheets, presentations, and other work. It is ideal for both
professional work and daily activities â?? whether youâ??re relaxing at home, studying at school, or
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working at your job.

What features are part of Microsoft Office?

Premium PowerPoint templates

Access a wide library of professionally designed templates for polished presentations.

Autosave feature

Prevents data loss by continuously saving documents to the cloud.

Red Dot Design Award

Celebrates excellence in Officeâ??s modern user interface design.

Free educational licensing

Students and educators can access Office apps and cloud services at no cost.

Free educational licensing

Students and educators can access Office apps at no cost.

Microsoft Excel

Excel by Microsoft is among the most powerful tools available for working with data in numerical and
table formats. It is applied globally for compiling reports, analyzing data, predicting trends, and
visualizing data sets. Due to its broad capabilitiesâ??from basic calculations to complex formulas and
automationâ?? Excel serves both daily operational needs and detailed analysis in the fields of
business, science, and education. With this tool, creating and editing spreadsheets is hassle-free, adapt
the data format to the specified criteria, and then sort and filter.

Skype for Business

Skype for Business is a business-oriented platform for online messaging and collaboration, that
provides instant messaging, voice and video calls, conference features, and file sharing options under a
single safety measure. Designed as an upgrade to traditional Skype, focused on corporate use, this
system allowed companies to facilitate internal and external communication effectively taking into
account the companyâ??s security, management, and integration standards with other IT systems.
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Power BI

Power BI is a comprehensive data visualization and business intelligence platform developed by
Microsoft created to organize fragmented information into coherent, interactive reports and dashboards.
The tool is optimized for analysts and data practitioners, aimed at casual users needing accessible
analysis tools without specialized technical knowledge. The cloud-based Power BI Service simplifies
the process of publishing reports, updated and reachable from any place in the world on various
devices.

Microsoft OneNote

Microsoft OneNote is an electronic notebook created to help users quickly gather, store, and organize
thoughts, notes, and ideas. It merges the ease and flexibility of a notebook with the dynamic
capabilities of modern software: here, you can write, insert images, audio, links, and tables. OneNote is
perfect for keeping personal notes, studying, working, and collaborating with others. Utilizing Microsoft
365 cloud integration, all entries are automatically synced between devices, providing access to data
anywhere and anytime, whether on a computer, tablet, or smartphone.
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