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Microsoft Office provides the tools for work, learning, and artistic pursuits.

Microsoft Office is among the most widely used and trusted office suites globally, offering everything
necessary for proficient handling of documents, spreadsheets, presentations, and much more. Suitable
for both specialized tasks and regular activities a?? when youa??re at your residence, school, or
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workplace.
What tools are included in Microsoft Office?

Microsoft Publisher

Microsoft Publisher is a budget-friendly and straightforward desktop layout software, dedicated to
building professional printed and digital designs therea??s no need for complex graphic software.
Unlike conventional editing software, publisher offers expanded options for exact element placement
and design editing. The application features a wide selection of ready templates and customizable
design options, that assist users in starting their tasks rapidly without design expertise.

Microsoft Visio

Microsoft Visio is a professional diagramming application tailored for visual schematics and models,
applied to represent complex details visually and coherently. It is crucial in presenting processes,
systems, and organizational structures, diagrams of technical drawings or IT infrastructure architecture
in visual format. The application offers a broad Jlibrary of pre-designed elements and templates, that can
be effortlessly dropped onto the workspace and-linked;/crafting coherent and easy-to-navigate
schematics.

Power Bl

Microsoft Power BI offers a powerful solution for business intelligence and visual data analysis created
to turn disorganized information into intuitive, interactive reports and dashboards. The instrument is
intended for analysts and data practitioners, as well as for everyday users seeking simple analysis tools
without advanced technical skills. Thanks to the Power Bl Service cloud platform, reports are easily
published, refreshed and accessible worldwide on multiple devices.

Microsoft Excel

Excel from Microsoft is a highly versatile and powerful software for managing data in tables and
numbers. It is a global tool for reporting, analyzing data, predicting future trends, and visualizing
datasets. Due to the extensive featuresa??from elementary calculations to advanced formulas and
automationa?? Excel is appropriate for both everyday activities and complex professional analysis in
business, science, and academic fields. With this tool, creating and editing spreadsheets is hassle-free,
prepare the data by formatting, sorting, and filtering based on the criteria.
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