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Microsoft Office enhances productivity and creativity at work and school.
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Globally, Microsoft Office is recognized as a leading and reliable office productivity suite, including
everything you need for smooth operation with documents, spreadsheets, presentations, and other
tasks. Designed for both professional use and everyday purposes â?? whether youâ??re at home, in
class, or at your job.

Whatâ??s part of the Microsoft Office package?

Skype for Business

Skype for Business serves as a professional platform for messaging and virtual cooperation, that
merges instant messaging with voice and video calls, conference options, and file sharing within an
integrated safe solution. Developed as a corporate version of Skype, expanding its original features,
this platform was designed to support companies with tools for internal and external communication in
light of corporate security, management, and integration standards with other IT systems.

Microsoft Access

Microsoft Access is a powerful data management system developed for building, storing, and analyzing
structured information. Access supports the creation of small local databases and larger, more intricate
business applications â?? for collecting and maintaining data on clients, inventory, orders, or finances.
Integration options with Microsoft services, including tools like Excel, SharePoint, and Power BI,
escalates the possibilities for data analysis and visualization. Owing to the pairing of power and price,
Microsoft Access remains the reliable solution for users and organizations alike.

Microsoft Word

A sophisticated text editing platform for creating and editing documents. Features a large toolkit for
dealing with textual data, styles, images, tables, and footnotes. Facilitates live collaboration and
provides templates for rapid onboarding. You can easily make documents in Word from scratch or by
using a selection of built-in templates, from job applications and letters to official reports and invitations.
Customizing fonts, paragraphs, indents, line spacing, lists, headings, and formatting styles, helps
improve the readability and professionalism of documents.

Power BI

Power BI, a Microsoft product, is a dynamic platform for business analytics and data visualization
crafted to make scattered data accessible through interactive reports and dashboards. It is built for
analysts and data specialists, for typical consumers requiring accessible and straightforward analysis
solutions without technical background. Reports can be easily shared thanks to the Power BI Service
cloud platform, refreshed and available across the globe on various devices.
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