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Microsoft Office provides essential tools for professional, academic, and creative
work.

Microsoft Office is a top-rated and dependable office suite used worldwide, including all vital features
for seamless operation with documents, spreadsheets, presentations, and extra functions. Suitable for
both technical tasks and casual daily activities â?? at your house, school, or place of work.

What software is included in Microsoft Office?

Microsoft PowerPoint

Microsoft PowerPoint is a standard tool used globally for visual presentations, combining
straightforwardness with comprehensive professional formatting tools. PowerPoint is easy for beginners
and powerful enough for experts, employed in sectors like business, education, marketing, or creativity.
The application features a vast selection of tools for inserting and editing. text, images, spreadsheets,
charts, symbols, and videos, for the purpose of transitions and animations.

Microsoft Publisher

Microsoft Publisher is an easy-to-use, budget-friendly desktop layout program, centered on creating
visually compelling print and digital materials you donâ??t have to use elaborate graphic software.
Unlike typical text editing programs, publisher provides more flexibility in positioning elements
accurately and designing layouts. The program offers a variety of ready-made templates and
customizable layouts, that assist users in starting their tasks rapidly without design expertise.

Microsoft Teams

Microsoft Teams is a dynamic platform for communication, teamwork, and video calls, created as a
versatile tool for teams of all sizes. She has become a cornerstone of the Microsoft 365 ecosystem,
integrating chats, calls, meetings, file exchanges, and other service integrations into one workspace.
The central idea of Teams is to offer users a single digital hub for all their needs, an environment to
communicate, organize, meet, and edit documents collaboratively, without leaving the app.

Skype for Business

Skype for Business is a corporate platform for communication and online collaboration, integrating all-
in-one solution for instant messaging, voice and video calls, conferencing, and file sharing under a
single safety measure. Evolved from Skype to better serve corporate communication needs, this
solution was aimed at helping companies communicate more effectively inside and outside the
organization considering corporate security, management, and integration requirements with other IT
systems.
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