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Microsoft Office is an effective package for productivity, education, and creativity.

Worldwide, Microsoft Office remains one of the most popular and reliable office software, offering
everything necessary for proficient handling of documents, spreadsheets, presentations, and much
more. Perfect for professional projects and everyday errands â?? whether youâ??re relaxing at home,
studying at school, or working at your job.

Whatâ??s included in the Microsoft Office bundle?

Microsoft Word

A professional text editor designed for creating and refining documents. Offers a rich collection of tools
for managing content including text, styles, images, tables, and footnotes. Enables real-time
cooperation along with templates for quick beginning. Word simplifies document creation, whether
starting from zero or using one of the many templates, from cover letters and resumes to detailed
documents and invitations. Configuring text appearance: fonts, paragraph structure, indents, spacing,
lists, headings, and styles, helps improve the readability and professionalism of documents.

Microsoft Excel

Excel is a key tool developed by Microsoft for working with data in numerical and tabular forms.
Worldwide, it is used for managing reports, data analysis, forecasting, and data visualization. Owing to
its comprehensive set of toolsâ??from simple arithmetic to complex formulas and automationâ?? Excel
is perfect for simple daily activities and professional data analysis in business, research, and academia.
You can effortlessly create and edit spreadsheets with this program, apply the needed formatting to the
data, and then sort and filter it.
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