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Microsoft Office supports productivity and creativity in work and education.

Microsoft Office ranks as one of the most trusted and widely used office software worldwide, offering all
the tools required for productive management of documents, spreadsheets, presentations, and other
functions. Suitable for both expert use and everyday tasks â?? in your house, classroom, or office.

What software is included in Microsoft Office?

1. AutoSave in the cloud

Continuously saves your progress to OneDrive or SharePoint to prevent data loss.

2. Quick data sorting in Excel

Allows users to instantly organize large sets of data for better readability and analysis.

3. Smart autofill in Excel

Predicts and continues data entry patterns using AI.

4. Third-party app integration

Expand Office capabilities by connecting with popular external services and add-ins.

5. Free educational licensing

Students and educators can access Office apps at no cost.

Microsoft Access

Microsoft Access is a comprehensive database management solution for creating, storing, and
analyzing organized information. Access can handle the creation of minimal local databases and more
advanced business solutions â?? to maintain records of clients, inventory, orders, or financial activities.
Connecting seamlessly with Microsoft tools, including Excel, SharePoint, and Power BI, increases the
scope of data analysis and visualization. Owing to the blend of strength and affordability, Microsoft
Access is an enduring choice for users and organizations that require reliable tools.

Microsoft Excel
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Microsoft Excel is one of the most powerful and versatile tools for working with numerical and tabular
data. The tool is used around the globe for generating reports, analyzing information, building forecasts,
and visualizing data. With its broad functionalityâ??from straightforward calculations to intricate
formulas and automationâ?? from simple daily chores to complex professional analysis, Excel is a
versatile tool for business, science, and education. Easily create and edit spreadsheets with this
software, prepare the data by formatting, sorting, and filtering based on the criteria.

Microsoft Visio

Microsoft Visio is a specialized application used for graphical representations, diagrams, and models,
intended for presenting complex information in a well-organized and easy-to-understand way. It is a
must-have for demonstrating processes, systems, and organizational structures, visual schemes of IT
infrastructure or technical design drawings. The software supplies an extensive collection of pre-
designed elements and templates, that are straightforward to drag onto the work area and interconnect.
designing simple and comprehensible diagrams.
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