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e Processor: 1 GHz dual-core required

e RAM: At least 4 GB

e Disk space: Enough for tools
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Microsoft Office supports efficient work, study, and artistic expression.

One of the most reliable and popular choices for office software is Microsoft Office, providing all the
essential tools for effective working with documents, spreadsheets, presentations, and more. Suitable
for both advanced use and everyday tasks &a?? at home, attending classes, or working.

What tools are included in Microsoft Office?

Skype for Business

Skype for Business serves as a professional platform for messaging and virtual cooperation, that
encompasses instant messaging, voice/video communication, conference calls, and file sharing tools
within one secure approach. An adaptation of Skype, specifically developed for professional
environments, this platform delivered companies the tools needed for effective internal and external
communication considering corporate security, management, and integration requirements with other IT
systems.

Microsoft Excel

Excel is one of the leading tools offered by Microsoft for working with-data in numerical and tabular
formats. Used internationally, it supports reporting, data analysis, forecasting, and visualization of data.
With a wide range of functionalitiesa??from simple calculations to intricate formulas and automationa??
Excel can be used for everyday tasks and sophisticated analysis in business, scientific research, and
educational settings. With this tool, creating and editing spreadsheets is hassle-free, format them
according to the required criteria, sort, and filter the data.
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