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Microsoft Office is a dynamic set of tools for professional, academic, and artistic
work.

One of the most reliable and popular choices for office software is Microsoft Office, including all
essential tools for effective handling of documents, spreadsheets, presentations, and beyond. It is ideal
for both professional work and daily activities â?? at your residence, school, or job.

What components make up Microsoft Office?

Embedded images in Excel cells

Lets users visually enrich spreadsheets by placing images directly into individual cells.

Macro and VBA support

Enables task automation in Excel and Access using Visual Basic for Applications.

AI writing assistant in Word

Provides tone, clarity, and formality improvements for text.

Automated calendar reminders

Stay on top of important events and meetings with intelligent reminders in Outlook.

Task delegation in Outlook

Easily assign tasks to team members directly from the Outlook interface.

Skype for Business

Skype for Business is a business platform designed for communication and online interaction, bringing
together instant messaging, calls (voice and video), conferencing, and file transfer capabilities within a
single security framework. Built as an enhancement of standard Skype, aimed at professional settings,
this system offered companies instruments for efficient internal and external communication with regard
to corporate security, management, and integration protocols with other IT systems.

Microsoft Teams
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Microsoft Teams is a multifunctional environment for chatting, working together, and video
conferencing, built to function as a flexible solution for teams of all sizes. She is now a fundamental
component of the Microsoft 365 ecosystem creating a workspace that combines chats, calls, meetings,
file sharing, and service integrations. Teams aims to deliver a unified digital workspace for users, the
platform for chatting, task coordination, meetings, and document editing, all within the application.

Power BI

Microsoftâ??s Power BI serves as a powerful tool for business intelligence and data visualization
designed to convert complex, dispersed data into straightforward, interactive dashboards and reports.
The tool is suitable for analysts and data experts, and for typical users who want clear and easy-to-use
analysis solutions without in-depth technical understanding. Reports can be easily shared thanks to the
Power BI Service cloud platform, updated and reachable globally from different devices.

Microsoft Visio

Microsoft Visio is a dedicated diagramming tool for creating schematics, models, and visual diagrams,
used for illustrating complex data in a transparent and well-structured format. It is indispensable where
processes, systems, and organizational structures need to be represented, schematics of IT
infrastructure architecture or technical drawings in visual form. The software features a rich assortment
of ready-made elements and templates, easily draggable onto the workspace and able to connect with
others, creating logical and straightforward diagrams.
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